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FACILITY HIRE FORM

HIRE AGREEMENT — CONDITIONS OF USE

BOOKING CONFIRMATIONS

All bookings for facility hire must have an application form completed with all relevant
details and be paid (including insurance and bonds) prior to the function date being
booked in the community dairy.

CLEANING AND RUBBISH REMOVAL

The Hirer is responsible for the removal of all decorations and rubbish from the premises. The facility
is fo be left clean and in good condition ready for the next user. Council will provide cleaning
materials (broom, mops, dustpan, buckets and detergents) for the hirer to clean the facility and
toilets once the event is over.

The facility floor is to be cleaned as required (swept/mopped) and all decorations and rubbish
removed from the inside and outside of the building, including cigarette butts. All garbage is to
be removed and taken with the hirer. Garbage is not fo be left on the premises.

The Hirer is to ensure the toilets and bathroom sinks have been cleaned and left in good order. If
using the outside areas of any facilities, these must be swept clean and any rubbish removed.

The Hirer is responsible to book and use a commercial cleaning service if they are unable to return
the facility to the appropriate level of cleanliness. If Council deems that this is required and/or
cleaning is not done fo the satisfaction of the Council, the, Council will arrange this and deduct
the amount from the Hirer's Bond.

Please be aware that Council often receive back-to-back bookings and it is expected the Hirer will
leave the facility clean, tidy and ready for the next user.

PUBLIC LIABILITY INSURANCE
Hires can access Public Liability Insurance through Council for private events only.

All events that are open to the public are required to provide evidence of Insurance cover to a
minimum of $10 million and that the hall being hired and or event name is included/noted on the

policy.

PAYMENT OF CHARGES/BOND

The Hirer must pay the relevant hire charges and bond, in accordance with the current fee
schedule, to secure the booking. The Hirer is required to pay a bond for use of the facility, which is
fully refundable provided the facility is left in the same condition as prior to the function. Any cost
for rectification works will be deducted from the bond; and the balance, if any, will be refunded
to the Hirer. BONDS ARE PAYABLE EVEN IF YOU ARE APPLYING FOR A FEE WAIVER

FEE WAIVER
If applying for a waiver of hire fees, the ‘Community Facility Hire Fee Waiver Form’ must be
completed and submitted as part of this application.

TENTATIVE BOOKINGS
Tentative bookings will not be accepted.

GENERAL INSURANCE
Hirers are responsible to insure their own goods and property that may be lost or damaged during
the hire period.

HOURS OF USE
Council owned facilities may be used between the hours of 7.00am and midnight.

PREPARATION DAY PRIOR TO FUNCTION/CLEAN UP DAY AFTER FUNCTION
These days should be requested in advance to prevent ‘double booking'. If a setting up / cleaning
up day is required, fee may apply for each day requested.

SEATING, TABLES AND OTHER ITEMS
Some seating and tables are available. Arrangement and replacement of chairs and tables to the
stacked position shall be the responsibility of the Hirer.

Any additional items brought into the facility must not damage the floor surface. Council has the
right to refuse entry of items likely to cause damage.

DECORATIONS AND DISPLAYS

No decorations will be permitted unless they can be installed or erected without damage to the
walls, floors, ceilings and fittings. The use of nails, tacks and drawing pins is strictly prohibited. Any
damage caused will be at cost to the Hirer. Suspension of decorations from lighting fixtures is
prohibited. String and blue tack can be used to hang items. This is to be kept to a minimum where
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FACILITY HIRE FORM

possible and all string and blue tack is to be removed when cleaning and leaving the facility.
Cables on floors may be tapped down using electrical insulation tape only.

COUNCIL'S COMMUNITY SERVICES OFFICER

The Community Services Officer is employed by the Tasman Council and will licise with Hirers,
oversee this agreement and may conduct inspections fo ensure the premises remains in reasonable
condition and cleanliness. Tasman Council employees will not be directed by the Hirer. The Hirer
should be aware that Council’'s Community Services Officer is fo be treated with respect and
courtesy at all times.

NO SMOKING
All Council owned facilities are NO SMOKING AND NO VAPING AREAS. Smoking is permitted outside
building only. The Hirer is responsible for ensuring patrons/guests obey the NO SMOKING signs.

OBSERVANCE OF LAWS & HEALTH REGULATIONS
The hirer is responsible for compliance with all relevant Laws, Health Regulations, Local Laws and
Regulations and for payment of all fee, licenses and any other costs, etc. which apply to the hire.

CONDUCT & DAMAGE

The Hirer is responsible for the good conduct of patfrons and will be held responsible for the cost of
repairing any damage caused to any area of any facility. Functions must cease at or before
midnight.

Amplified music must cease by 10.00pm. Amplified music before 10.00am is not permitted.
(Amplified music is any music, which can be heard outside the confines of the building).

No obscene orinsulting language, or disorderly behaviour or damage to property shall be permitted
in any part of any Council facility.

BAN ON LAND-BORNE INFLATABLE AMUSEMENT DEVICES

Tasman Council have endorsed a ban on the use of all land-borne inflatable amusement devices
(jumping castles, zorb balls and similar) on land owned or controlled by Council, that these
activities WILL NOT be permitted under any circumstances.

RIGHT OF REFUSAL
Council reserves the right to hire the hall at its absolute discretion without prejudice.

FIRST AID KITS
First aid kits are not available in our facilities; these are the responsibility of the hirer.

LEAVING VENUE

Care is to be taken when leaving the facilities. The Hirer must make sure that all lights, heaters and
other appliances have been switched off. The hall must be securely locked and/or an alarm set
before departure.

TASMAN CIVIC CENTRE & TARANNA COMMUNITY HALL ONLY

Hirers of the Tasman Civic Centre or Taranna Community Hall may be required to complete and
submit an additional ‘Nomination of Chief Fire Warden' form if it is anticipated that there will be
150 or more attending the event. This is a requirement under the Tasmanian Fire Service General
Fire Regulations 2000, for all public buildings with an occupancy limit of 150 or more. This additional
form can be requested at the Council office or downloaded from the Councils website.

CCTV Cameras have been installed around the outside of the Taranna Hall for security purposes.

I/we acknowledge, having received and read the ‘Hire Agreement and Conditions of Hire’
and the Fees and Charges Schedule and agree to abide by them.

I/we agree that the Council can, and will, deduct from any bond monies the cost to repair
any damage, or major cleaning associated with the hire over and above ‘fair wear and tear’.
| understand that | must provide proof of insurance cover via a copy of a current Certificate
of Currency for Public Liability and the Hall/Event must be noted on that policy.

| understand that if | am holding a Community Event at a Council owned facility, an Event
Nomination Form is required to be completed and returned to Council four (4) weeks prior to
the event.

SIGNED: DATE:




FACILITY HIRE FORM

H

IRER DETAILS

NAME OF HIRER:

ORGANISATION/GROUP:

ADDRESS:

PHONE NUMBER:

EMAIL ADDRESS:

DRIVERS LICENCE NUMBER:

ABN:

FUNCTI

ON/EVENT DETAILS

EVENT TITLE

DATE(S) OF FUNCTION(S)

START TIME:

FINISH TIME:

HOW MANY HOURS IN TOTAL:

COUNCIL OWNED FACILITY

O Tasman Civic Centre
I Kitchen
L1 Main Hall
] Stage
O Taranna Community Hall

(CCTV Cameras operate outside of the Hall for security purposes)
O Kitchen
L1 Meeting Room
[ Youth Room
O Main Hall
] Outdoor Area

O Nubeena Recreation Ground
O Nubeena Clubrooms
O Nubeena Oval

O Port Arthur Recreation Ground
O Port Arthur Club Rooms
O Port Arthur Oval

O Saltwater River Hall

O Koonya Hall

O Premaydena oval (only)

O Tasman Council Chambers

[0 Recreation Park:

DO YOU REQUIRE TASMAN
COUNCIL PUBLIC LIABILITY
INSURANCE

YES NO

(if NO - a copy of your public liability insurance
that lists the event you are booking, needs to

accompany this application)
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SECURITY DEPOSIT — REFUND REQUEST FORM

NAME:

ADDRESS:

EMAIL:

PHONE: DATE:

Please provide your EFT details below. Payment will be processed in the next
fortnightly EFT payment run. Council cannot issue bond refunds back onto
Credit/Debit Cards.

BANK NAME:

BSB:

ACCOUNT NUMBER:

ACCOUNT NAME:

SIGNATURE: DATE:
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ITEM AMOUNT
Facility Bond $
Hire Fee/s $

Equipment Hire $

TOTAL $
DATE PAID

RECEIPT NUMBER

OFFICE USE ONLY

HIRE DETAILS — OFFICE USE ONLY
EVENT TITLE:

DATE/S OF HIRE:

BOND PAID: $ RECEIPT NO:

BOND REFUND AUTORISATION

SIGNED: DATE:

O All contact/event details completed

O Facility Bond Paid

O Facility Hire Fees Paid, OR

O Fee Waiver Submitted

O Certificate of Currency for Public Liability Insurance Provided
O Booking added to Outlook Calendar

O Fire Warden Nomination Form (if required)

O Event Nomination Form (if required)

Officer Signature:

Date:




FACILITY HIRE FORM

FEES AND CHARGES SCHEDULE - 2026/27

Security Deposit and Public Liability

Description 2026-2027
Deposit to be paid prior to any hall hire. This deposit with No alcohol $200.00
be returned once the facility has been inspected after the With alcohol $400.00
event
Public Liability Insurance Cover for private events only Per hire in addition to hire $85.00
fee
Equipment Hire - Community Groups only
Description Session 2026-2027
Marquee 3 x 3 Per day (includes $100 $150.00
refundable deposit)
Marquee 3 x 6 Per day (includes $100 $200.00
refundable deposit)
Chairs — per 50 chairs Per day (includes $100 $100.00
refundable deposit)
Tables — per 10 tables Per day (includes $150 $150.00
refundable deposit)
PA System Per Day (includes $100 $50.00
refundable deposit)
Event Signage & Traffic Control Items Per day (includes $100 $100.00
refundable deposit)
Additional Wheelie Bins for events Per bin (extra $25.00 per $25.00
bin if Council is required to
remove the rubbish)
Heaters (TiVo heaters on stands) Per heater (includes $25.00
$100.00 refundable
deposit)
Mobile Cool Room Per day (includes $500.00 $200.00
refundable deposit)
Generator Hire — Community events ONLY Per day (includes $300.00 $250
refundable deposit)
Tasman Civic Centre - 500 Maximum occupancy limit under the Public Health Act 1997
Description Session 2026-2027
Total Complex — Including Kitchen and Outdoor Facilities Per day $217.40
General Hire — Hall only Per Hour $23.50
General Hire — Kitchen Only Per Hour $21.20
General Hire — Hall and Kitchen Per Hour $28.70
Community Activities Per Hour $10.00
Function Package (includes entire facility, chairs, tables, Per Function $445.30
linens, crockery & cutlery), access to the hall 25 hours prior
to event
Stage Per hire in addition to hire $173.80

fee
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Taranna Community Centre - 200 Maximum occupancy limit under the Public Health Act 1997

(Note: Council has installed CCTV cameras around the outside of the Taranna Hall for security purposes)

Description Session 2026-2027
Total Complex — Including Kitchen and Outdoor Facilities Per day $217.40
General Hire — Hall only Per Hour $23.50
General Hire — Hall and Kitchen Per Hour $30.00
Community Activities Per Hour $10.00
Outdoor Facilities Only Per day $51.00
Saltwater River Hall - 100 Maximum occupancy limit under the Public Health Act 1997

Description Session 2026-2027
Party/Event/Electoral Commission Per day $119.35
Community Activities Per Hour $10.50
General Hire Per Hour $22.00
Koonya Hall - 100 Maximum occupancy limit under the Public Health Act 1997

Description Session 2026-2027
Party/Event/Electoral Commission Per day $157.65
Community Activities Per Hour $10.50
General Hire Per Hour $21.00

Nubeena Recreation Ground and Club Rooms - 80 Maximum occupancy limit under the Public Health Act 1997

Description Session 2026-2027
Seasonal Hire Game day plus 1 training $464.60
day
Additional Training Day (must already have seasonal hire) Extra training day $113.40
Total Complex —including outdoor area Per day $157.50
Oval Only Per day $51.40
Club Rooms Only — Party/Event Per day $94.10
Community Activities Per Hour $10.50
General Hire Per Hour $23.50
Tasman District School Per year $827.70

Port Arthur Recreation Ground & Club Rooms - 80 Maximum occupancy limit under the Public Health Act 1997

Description Session 2026-2027
Seasonal Hire Game day plus 1 training $442.50
day
Additional Training Day (must already have seasonal hire) Extra training day $107.95
Total Complex - including outdoor area and BBQ Per day $150.00
Oval Only Per day $49.00
BBQ only Per day $44.60
Community Activities Per Hour $10.00
General Hire Per Hour $22.35
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Premaydena Oval

Description Session 2026-2027
Oval only Per day $50.00
Council Chambers
Description Session 2026-2027
Hire of Council Chambers No tea and coffee $59.90
Including tea and coffee $86.75




